




Office of the Superintendent of Schools 

Date:  November 3, 2020

Re: Elementary School Waiver for St. Helen

To Whom It May Concern: 

As Superintendent of Schools for the Archdiocese of Los Angeles, I am writing to 
support the elementary school waiver for St. Helen for a return to safe, modified in-
person instruction for students.  The school has met all of the required public health 
modifications, acquired Personal Protective Equipment (PPE), consulted with staff and 
parents, and represented their ability to safely return through their reopening plan.   

Thank you for your consideration of our request.  If you have any questions, please do 
not hesitate to reach out to me at: pescala@la-archdiocese.org  

Sincerely, 

Paul M. Escala 





















































St. Helen School                                                                                                                                                      

9329 Madison Avenue                                                                                                                                                

South Gate, CA 90280                                                                                                                                            

(323) 566-5491/sthelen9329@yahoo.com 

 

St. Helen School is a PreK – 8th grade Elementary School located in the city of South Gate.  We are a 

ministry of St. Helen Church and under the direction of the Archdiocese of Los Angeles.  Currently we 

have 262 students with an average of 26 students per class.  We have plans in place as we begin the 

2020-2021 school year for “Distance Learning” for all our students while recognizing that in-person 

learning is the best situation for our students for learning we also recognize the importance of the safety 

of all our students.  We currently have plans in place for the following: 

(1) “Distance Learning” for all our 262 students in grades PreK-8 grade. 

(2) Full or half day for PreKinder to in-person learning. 

(3) In person learning for those students of families that need “Day Care” for their students. 

(4) In person learning for students with IEP’s or for students that show a need for in person learning 

with a “academic coach”. 

The remainder of this covers St. Helen Schools response to keeping students and staff protected from 

COVID-19:  

I.    Workplace policies and practices to protect employee and student health  

II.   Measures to ensure physical distancing  

III. Measures to ensure infection control  

IV.  Communication with employees, students and families of students and the public  

V.  Measures to ensure equitable access to critical services. These five key areas must be addressed   

as your facility develops any reopening protocols.     

Schools must implement all applicable measures listed below and be prepared to explain why any 

measure that is not implemented is not applicable to the setting.  

Institution name:  St. Helen School 

Address:  9329 Madison Avenue, South Gate, CA 90280 

Maximum Occupancy, per Fire Code:  270 (K-8) 

Approximate total square footage of space open to faculty and/or students: 15,000 

I. Workplace policies and practices to protect employee and student health 

 St. Helen School has a Designated COVID-19 Compliance Team that is responsible for establishing and 

enforcing all COVID-19 safety protocols and ensuring that staff and students receive education about 

COVID-19.  Our team is made up of our Pastor, Fr. Angel Castro, Principal, Mr. Kurt Spanel, our Vice-



Principals, Ms. Jennifer Brown and Ms. Lupe Castanon.  Ms. Castanon is our on-site liaison to DPH in the 

event of an outbreak on our campus.   

In order to ensure student, parent, faculty and staff safety, the following guidelines will be in place and 
followed. The CDPH and the Archdiocese of Los Angeles have provided up-to-date guidelines for the safe 
reopening of on-campus instruction.  
 

1. Smaller class sizes to promote “Social Distancing” 
A.  No more than 12 students in a classroom 

2. Desks will be 6 feet apart or Plexiglas will be used to separate student work spaces 
A. Students will be seated at their desks 6 feet apart and plexiglas between students in classrooms that 

do not have individual desks. 
B. St. Helen School has petitioned the State to be able to use the Kinder classroom for our PreK program 

to better allow for Social Distancing 
C. Classrooms can be moved to better allow for “Social Distancing”. Example: A class might move to a 

larger space like our Multipurpose room due to the size of a particular class. 
3. Signs and markings in hallways and classrooms to maintain required social distancing 

A. Signs and markings placed on floor to show students proper social distancing when lining up and 
waiting for the bathroom or drinking fountain. 

4. Hand sanitizing stations will be available throughout the school including in each classroom 
A. Hand sanitize station will be placed in the classrooms plus teachers will have hand sanitizer on their 

desks 
5. Designated and mandatory times for students and faculty to wash their hands 

A. Students will have mandatory times set by the teacher to wash hands (Example:  When students 
come into the classroom in the morning, before and after recess breaks and lunch)  

6. Cloth face coverings or face shield are most essential.  
A. All faculty/staff will utilize a mask/shield 
B. Face shields are recommended for younger grades or students with asthma or other health 

challenges.  
C. Students will be required to wear face-shields or face masks 

7. Temperature checks with touchless thermometers and health screenings (concerning cough, shortness of 
breath, fever, and any other abnormal symptoms a student may be experiencing) of all faculty/staff and 
students before the start of each day 
A. Students temperature will be checked as student arrive at school as they depart their cars or walk 

through the walking gate on Iowa, and health screening will be required conducted by the 
administration and AM carline staff. 

8. Routine and frequent disinfecting of frequent touch points such as common areas, work space, restrooms, 
and electronic equipment 
A. Cleaning and disinfecting will take place in the classroom and bathroom area before the start of class 

at recess, lunch and at the end of the day. 
B. Lunch areas will also be cleaned and disinfected before students go to lunch and after lunch 
C. Kitchen area will be cleaned and disinfected in the morning when staff arrives and at the end of the 

day.  Staff that works in the kitchen or serves food will wear masks and gloves at all times. 
9. Educational posters will be visible in the classrooms highlighting proper hand washing/sanitizing & 

coughing/sneezing procedures. 
10. There will be a designated room for students or faculty who appear to show any symptoms of illness 

during the day. 
A. A room in the office area will be designated for students or faculty to be if they appear to show 

symptoms of illness while at school.  Parents will be called to come to pick up the students and told 
what symptoms the student has displayed. 

B. A faculty member will be in charge of that area if a student shows symptoms or is ill. 



C. If student or faculty member is displaying symptoms related to COVID-19 it will be reported to the 
parent or adult picking up the student or faculty member and information as to local Clinics or places 
nearby where testing is currently offered will be given to the parent or responsible adult. 

11. If a student or faculty member tests positive a report will be made to the DPH and the Archdiocese of Los 
Angeles. 
A. Furthermore St. Helen School will reach out to these agencies to receive further guidance and 

support. 
B. As it is determined by the school and the above agencies those that have been around the infected 

person will be notified. 
C. Persons who have been around persons that have tested positive for COVID-19 will be supported 

with information as to self-quarantine, and if so for length of time, and where to go for testing in our 
local area if that is deemed necessary.   

12. Student belongings individually stored in cubbies and taken home daily for disinfecting. 
A. Students will be asked to take home materials each day and families asked to clean and disinfect each 

day 
13. Teachers and staff temperatures and health screening will take place as the teacher or staff arrives at 

school.  All teachers are asked to stay at home if they are not feeling well 
14. Teachers and staff will be held to the same standard as far as washing hands and using hand sanitizers 

and cleaning work areas and materials. 
15. All families will be asked to keep students at home if they are sick or showing symptoms (cough, shortness 

of breath, fever, and any other abnormal symptoms a student may be experiencing)   

 

Should a member of our school community (faculty, staff, student or visitor) test positive for, or has 

been identified as having symptoms consistent with COVID-19, St. Helen School will notify all members 

of our community that may have come in contact with the person who has tested positive for COVID or 

has symptoms consistent with COVID-19.  Families would be notified of the number of days per DPH 

would have them self-quarantine at home. 

If that case occurs on-site St. Helen School will provide a room on campus where the person can be 

isolated until they can be picked up by their parent or responsible adult.  At that time information 

would be given the family on next steps to be taken per the DPH including possible testing facilities in 

the area.  In the case of a student or faculty member testing positive for COVID-19 St. Helen School will 

contact the DPH as well as the Archdiocese of Los Angeles for further guidance and support and is ready 

to work with health officials to identify and contact individuals that may have been exposed to the 

infected person. (See Appendix T2: Protocol for COVID-19 Exposure Management Plan in K-12 schools)     

St. Helen School has a plan in place to report a cluster of cases (3 or more cases within 14 days) to the 

Department of Public Health via email at ACDC-Education@ph.lacounty.gov or by calling (888) 397-3993 

or (213) 240-7821.   

As a Contingency if we experience a cluster of cases or that the cases in L.A. County go up we would 

move back to or plan we began the year with for full or partial closure of in-person school operations if 

that should become necessary based on an outbreak in the school or community.   

St. Helen School has also informed its employees that it could require periodic testing if required by the 

Department of Public Health based on local disease trends and/or after resolution of an outbreak at the 

school.  This would be done through their own health provider or local agencies until other means of 

testing becomes available.  








