	EMERGENCY PLAN
A children's camp shall establish and retain onsite a written site-specific emergency plan that addresses the following emergency situations: 
1. Natural disasters
2. Lost campers
3. Fires
4. Transportation emergencies
5. Severe illnesses and injuries
6. Unauthorized persons in the campsite or location
7. Aquatic emergencies, as appropriate for the site; and
8. Other emergency situations, as appropriate for the site

The Emergency plan must include the procedures for: 
1. Evacuation of the campsite or location
2. Control of vehicular traffic through the camp
3. Communication among persons at the site of an emergency
4. Record keeping (methods and reporting procedures)
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Camp staff, including the director and counselors, shall be trained in implementing the emergency plan procedures in this plan.

Provide a Site Plan/Emergency Phone Numbers
1. Provide a diagram of the entire facility.  Indicate emergency exits, locations of safety equipment, and other pertinent information.

2. Provide list of key contacts in the event of an emergency (see example below).  Indicate the locations where this list will be posted.
	EMERGENCY PHONE NUMBERS

	Ambulance /Paramedics/Fire
	911

	Poison Control
	

	Local Police or Sheriff
	

	Facility Director/Management
	

	Supervising Lifeguard
	

	Facility Maintenance
	






Evacuation of Campsite/Location
Describe the evacuation plan for the campsite and the locations used.  Include who will be in charge of transporting campers and staff off the campsite as well as in what transporting method.  
	



Emergency Situations
Provide emergency incident response plans for each situation listed below.   Each plan should include the role of staff/responders, the safety equipment required and its location, the method of communication, and other actions to be taken.   
Natural Disasters
	



Fires
	



Lost Campers
	



Severe Illness and Injuries
	



Transportation Emergencies
	








Aquatic emergencies
	



Unauthorized Persons in the Campsite/Location
	



Other Emergency Situations (as appropriate for the site)
	



Vehicular Traffic Control
Describe in detail who will be controlling vehicular traffic through the camp and how vehicular traffic will be safely controlled during the time of emergency.   Vehicular traffic through the camp must be under good control, so that all campers can be evacuated in the safest and most timely manner.  
	



Reporting/Record Keeping
The operator must keep daily records that indicate the number of bathers, number of lifeguards on duty, weather conditions, water clarity, water quality, and any reported rescues, injuries, and illnesses.  
Provide samples in the plan and indicate where records will be stored and made available for review:
	







Example of Daily Report:
	SAMPLE DAILY REPORT

	Number of bathers:  

	Number of lifeguards on duty:

	Weather conditions:

	Water clarity:

	Water quality:





Example of Incident Report:
	INCIDENT REPORT

	Facility Name:
	Facility Address:

	Name of Person Completing the
Form/Position:
	Contact Phone #:

	Type of Incident:
	        
	 Serious illness or injury

	
	

	 Chemical handling

	
	
	 Non-fatal drowning

	
	
	 Weather emergencies

	
	
	 Other:

	Date of Incident:
	Time of Incident:

	Actions are taken by responders and possible cause of the incident:

	




SAMPLE TEMPLATE – Facilities may use their own template but must include all required elements.                  
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