




Office of the Superintendent of Schools 

Date:  October 27, 2020

Re: Elementary School Waiver for St. Lawrence Martyr

To Whom It May Concern: 

As Superintendent of Schools for the Archdiocese of Los Angeles, I am writing to 
support the elementary school waiver for St. Lawrence Martyr for a return to safe, 
modified in-person instruction for students.  The school has met all of the required 
public health modifications, acquired Personal Protective Equipment (PPE), consulted 
with staff and parents, and represented their ability to safely return through their 
reopening plan.   

Thank you for your consideration of our request.  If you have any questions, please do 
not hesitate to reach out to me at: pescala@la-archdiocese.org  

Sincerely, 

Paul M. Escala 

mailto:pescala@la-archdiocese.org










































 
 
  

 
 

A SAFE RETURN TO CAMPUS   
 

Based on Guidance from the Archdiocese of Los Angeles (ADLA) 
Los Angeles County Department of Public Health (LACDPH) 

and California Department of Public Health (CDPH) 
 

 

"Do not let your hearts be troubled. Trust in God, and trust also in me." 

~ John 14:1 

 
This document is subject to updates as new information is received.  
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INTRODUCTION 
In following the guidance from the Archdiocese of Los Angeles, California Department of Education, and 
public health officials, Saint Lawrence Martyr School seeks to lower the risk of viral contagion from 
COVID-19 while promoting the development of our students academically, emotionally, socially, and, 
most importantly, spiritually. We recognize that we cannot eliminate the risk, but we can make every 
effort to  pursue prudent measures on campus to minimize the spread of COVID-19 and other diseases. 
We are eager to partner with our families in order to ensure that we can safely pursue on-campus 
instruction. 
 
We acknowledge that the physical presence of a person in community has a sacramental quality that 
cannot be replaced. We believe that students learn best in person and that distance-learning while an 
adequate temporary measure is not equivalent to the academic, social, and spiritual positives of in-school 
instruction. At the same time, we want to be respectful and compassionate to those students and families 
with varying difficulties, concerns, and fears. By making small sacrifices, we believe we can form a safer 
environment for our students, our staff, and for their families. 
 
PURPOSE  
The purpose of this document is to provide guidance for in-person instruction during the 2020-2021 
school year when allowed. It provides the most salient information that you need to know about getting 
students safely on campus and keeping them safe.  
 
The plan has the following goals:  
1. Minimize the impact of all disruptions to the delivery of instruction and related services.  
2. Mitigate the spread of COVID-19 and other infectious diseases with similar symptoms in the 
community and on campus.  
3. Contribute fully and appropriately as a partner in the community’s response to COVID-19.  
4. Communicate with all stakeholders on issues that could impact school operations.  
 
PLANNING FOR MULTIPLE SCENARIOS 
With the above goals in mind, when our school reopens its campus for in-person instruction, we will have 
plans to address the following scenarios:  

● The potential of repeated closures of classes, groups, or entire facilities when persons associated 
with the facility or in the community become ill with COVID-19 or cases within the community 
significantly increase.  

● Individuals who are at higher risk for severe illness or who cannot safely distance from               
household contacts at higher risk, by providing an option for distance learning. 

 

Options for Instruction  
St. Lawrence Martyr School will safely provide two options for instruction upon government approval to               
return to campus: 

(1) Option A: Hybrid Model - Partial, on-campus and partial, off-campus instruction 
(2) Option B: Remote Model - Full, off-campus instruction (i.e., distance-learning)  
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Option A: Hybrid Instruction 
Students participating in Option A will move between in-person learning and distance-learning either in              
the form of synchronous or asynchronous instruction. Classes with more than 12 students will be divided                
into cohorts of twelve pupils or less. Cohorts will not cross populate and will attend on campus                 
instruction 2 days per week and remote learning 2 days per week.  SEE CHART D. 
 
Option B: Full-time Distance Learning 
Students participating in Option B will continue with distance-learning and will live-stream classes             
through Zoom and/or through pre-recorded instruction 4 days per week.  

In the Event of School Closure 
All students will move to distance learning in the event the entire school shuts down because of                 
COVID-19. Live-streaming of instruction will occur and a daily schedule will be followed.  
These options are based on guidelines from LACDPH and are subject to change at any given time. Our                  
primary goal continues to be the safety of our entire school community.  

A. WORKPLACE POLICIES AND PRACTICES TO PROTECT EMPLOYEES AND 
STUDENTS 

COVID-19 Containment, Response and Control Team 
The St. Lawrence Martyr School COVID-19 Containment, Response and Control Team is responsible for 
establishing and enforcing all COVID-19 safety protocols while ensuring that staff and students receive 
education about COVID-19.  
 
The St. Lawrence Martyr School Response Team members are the following:  
Diane Kaiser (Administrator) 
Paul Dotson (Administrator) 
Megan Wynne (Safety Coordinator) 
Kerie Albano (PTO Chairperson) 
Jennifer Holladay (Health Room Nurse/Coordinator) 
Catherine Richardson (Office Manager) 
Mary Carver (Administrative Assistant) 
  
Diane Kaiser serves as the liaison to the Department of Public Health (DPH) should an outbreak of 
COVID-19 occur on campus. 

Protocol for Employee Positive Cases or Exposures  
Employees will be required to remain home if they are ill or have been exposed to COVID-19. 
Employees who exhibit signs of COVID-19 are required to get tested and produce evidence of a negative 
result prior to returning to campus. SEE CHART A for protocol for employees who test positive for 
COVID-19. The St. Lawrence Martyr School COVID-19 Containment, Response and Control Team will 
provide information regarding leave benefits per the Archdiocese of Los Angeles Handbook, Section 
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5.8.4 Leaves of Absence as well as employees' right to paid sick leave as guaranteed by the Families First 
Coronavirus Response Act.  
 
In the event school officials are notified that a St. Lawrence Martyr School community member tests 
positive for, or has symptoms consistent with COVID-19, the following steps will be taken: 
 

1) The affected individual or individuals will be immediately separated from the school community.  
a) Students will be temporarily stationed in our on-site health room until they are picked up 

by parents or legal guardians. Upon arrival to campus parents or guardians will call the 
school office so that the health room attendant may escort the student safely to the 
vehicle. Parents and guardians will be highly encouraged to submit their child to 
COVID-19 testing.  Please see COVID-19 Protocol CHART A below for requirements 
for students to return to campus. 

b) Employee or adult community members will immediately leave school grounds for 
self-isolation. Employees will be required to submit to a COVID-19 test.  Please see 
CHART A below for requirements for employees to return to campus. 

 
2) Those testing positive or have symptoms consistent with COVID-19 will be given the following 

information sheet on COVID-19 CDC Covid-19 Fact Sheet. and other information material 
covering regulations governing self-isolation.  

School Exposure Management Plan Aligned with DPH Guidelines 

CHART A 

COVID-19 PROTOCOLS 
The following procedures are to be followed if a student or employee is identified as COVID-19 positive 
or suspected positive, based on symptoms or close contact with a medical diagnosis of COVID-19. 

 Student or staff with: Action: Communication: 

1 COVID-19 Symptoms (such as the 
following: fever or chills, cough, 
shortness of breath or difficulty 
breathing, fatigue, muscle or body 
aches, headache, new loss of taste 
or smell, sore throat, congestion or 
runny nose, nausea or vomiting, 
diarrhea) 

 
 

Send home Not applicable at this time. 

 Recommend testing 

 (if positive, see #3; if negative, see 
#4) 

 School/classroom remain open 

     

2 Close contact* with a confirmed 
COVID-19 case 

 Send home Consider school community 
notification of known 
contact. 
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 Quarantine for 14 days from last 
exposure 

Confidentiality will be 
maintained in this 
correspondence. 

 Recommend testing (but will not 
shorten 14-day quarantine) 

 

 School/Classroom to remain open  

   

3 Confirmed COVID-19 case 
infection 

 Notify the local public health 
department at COVID-19 Case and 
Contact Line List for the Educational 
Sector. (See below for 3 or more 
cases.) 

School community 
notification of known case. 

 Isolate case and exclude from school 
for 10 days from symptom onset or 
test date 

Confidentiality will be 
maintained in this 
correspondence. 

 Identify contacts, quarantine & 
exclude exposed contacts from school 
(likely entire cohort**) for 14 days 
after the last date the case was present 
at school while infectious 

 

 Recommend testing of contacts, 
prioritize symptomatic contacts (but 
not shorten 14-day quarantine) 

 

 Disinfection and cleaning of 
classroom and primary spaces where 
case spent significant time 

 

 Must provide doctor’s note stating ok 
to return BEFORE returning to school 

 

 School remains open  

   

4 Tests negative after symptoms  May return to school 3 days after 
symptoms resolve 

Consider school community 
notification if prior 
awareness of testing. 

 Must provide doctor’s note stating ok 
to return BEFORE returning to school 

Confidentiality will be 
maintained in this 
correspondence. 

 School/classroom remain open  
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*A contact is defined as a person who is <6 feet from a case for >15 minutes. In some school situations, 
it may be difficult to determine whether individuals have met this criterion and an entire cohort, 
classroom, or other group may need to be considered exposed, particularly if people have spent time 
together indoors. 

**A cohort is a stable group with fixed membership that stays together for all courses and activities 
(e.g., lunch, recess, etc.) and avoids contact with other persons or cohorts. 

 

Access to COVID-19 Testing for All Exposed Individuals 
Any St. Lawrence Martyr school community member exposed to COVID-19 will have access to 
immediate COVID-19 testing through one of the following locations in close proximity to the school: 

1. Dr. Paul Immediate Care located at 1812 Artesia Blvd., Redondo Beach, CA, 90278.  Open 
Monday - Friday, 8 AM - 6:30 PM and Sunday 9 AM to 3:30 PM. Phone: 310-374-5600 

2. Rancho Palos Verdes Urgent Care located at 28900 S. Western Ave., Rancho Palos Verdes, CA. 
Open Monday - Friday, 8 AM to 8 PM, Saturday - Sunday, 9 AM to 5 PM with available after 
hour emergencies.  Phone: 424-702-0500. 

3. The school will also assist potentially-exposed individuals with finding testing locations near 
their home.  

Reporting COVID-19 Exposures and Positive Cases 
1. St Lawrence Martyr School will report all COVID-19 exposures to the Department of Public 

Health by completing the COVID-19 Cases and Contract Line List for the Educational Sector 
2. A cluster of 3 or more COVID-19 cases will be reported immediately (within 14 days) to the 

Department of Public Health via email at ACDC-Education@ph.lacounty.gov or by calling (888) 
397-3993 or (213) 240-7821.  

3. Upon reporting COVID-19 cases, should the Department of Public Health determine that a public 
health outbreak response is necessary, the school, with the recommendation by the DPH, will 
pivot to either a full or partial closure of in-person school operations. Please refer to the 
COVID-19 and Reopening Framework from K-12 Schools in California or the LA County 
Reopening Protocols for K-12 Schools document for additional details. 

School Staff Surveillance Testing 
St. Lawrence Martyr School will require surveillance testing of all of its employees. Frequency to include 
testing all staff over 2 months, where 25% of staff are tested every 2 weeks, or 50% every month to rotate 
testing of all staff over time.  Surveillance testing will be reported to the Department of Public Health. 

Accommodations for Employees at High Risk 
Employees categorized as high risk if infected will be assigned work that can be done from home if/when 
possible. The school will make adjustments to accommodate such employees to the extent that academic 
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requirements and student needs are not jeopardized. Finally, high-risk employees will be encouraged to 
discuss COVID-19 risk issues with their healthcare provider about returning to work. 

Maximize Physical Distancing - Employee Return to Campus 
In order to maximize physical distance, our 32 employees will return to campus with staggered schedules 
and varying shift schedules to the extent possible. See Schedule C and D below. 

Use of School for Non-School Purposes 
Use of the school property for non-school purposes is prohibited until further instruction and clearance is 
given by the Department of Public Health. 

Employee Screening  
All employees and anyone entering the school campus or building will be required to submit to the 
following protocol: 

1. Prior to entering the school building, employees, students and visitors are required to respond to 
an on-line questionnaire to  screen for COVID-19 symptoms and/or exposure to someone in the 
past 14 days who is infected.  Symptoms include fever or chills, cough, shortness of breath or 
difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore 
throat, congestion or runny nose, nausea or vomiting and/or diarrhea.  

a. The surveys will be monitored by St. Lawrence Martyr’s COVID-19 Containment, 
Response and Control Team. 

2. Temperatures will be scanned upon beginning the work day on campus each day by the school 
Administrative Assistant and Office Manager. (See Student Screening for assessing students for 
COVID-19 prior to school entry.) 

Face Masks 
Cloth face coverings are mandatory for anyone entering the school property and has contact with others. 

1. Face coverings are not required when employees are alone in a private office or cubicle with a 
solid partition that exceeds the height of the employee when standing. 

2. Medical grade masks are available for any employee who cares for sick children and/or who has 
close contact with any child with a medical condition that precludes the child’s use of a cloth face 
covering. 

3. Employees and students are instructed to wash or replace their face coverings daily.  

Donning and Doffing Facial Mask Video 

Mask Test - Is your Mask Effective?  

Employee Social Distancing  
1. Employees’ workstations will be separated by 6 feet or more within a classroom.  (There are at 

most 2 employees in each classroom.)  Furthermore, classroom furniture is arranged so that a 
minimum of six feet exists between each student’s desk and that of the teacher.  
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2. Employees' breaks are to be staggered by grade-level.  
3. Signage has been posted at all five entrances to the school building to inform employees, on-site 

contractors, vendors and delivery personnel about maintaining physical distance and the required 
use of face coverings when around others. 

Cleaning and Disinfecting Throughout the School 
Prior to reopening campus, the School will have been completely cleaned and disinfected and will               
maintain safety by continuously cleaning and disinfecting per the chart below. These cleaning steps are               
to protect students and staff and reduce the risk of the spread of infection. All cleaning supplies will be                   
in compliance with the approved disinfectants.  
 
Cleaning and disinfecting common areas - break rooms, restrooms, classrooms used or visited by 
employees are disinfected frequently per the following schedule: 

 
CHART B 

Campus Maintenance Procedures, Administrator Reference Guide 

Category Frequency 

Workspace (i.e., classrooms, office) At the end of each use and day 

Appliances (i.e., refrigerators, microwaves) Daily 

Electronic Equipment (i.e., copy machines, shared 
computers/devices,printers, telephones) End of each use and day 

General Used Objects (i.e., handles, light switches) At least 4 times per day 

Student and Teacher Restrooms Twice a day 

Faucets Twice a day 

Common Areas (i.e., Lunch Room, Library, Conference Rooms) At the end of each use and day 

 
Disinfectant supplies and related supplies are available to employees at the following locations:  main 
office, lunch room, faculty workroom and custodian closet. 

Hand Sanitizer Stations 
Hand sanitizer effective against COVID-19 is available to all employees in or near the following 
locations: Main office restroom, Learning Commons restroom and the faculty lunchroom/restroom and 
stored at these locations: main office, lunch room, and custodian closet. 
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Soap and water are available to all employees at the following locations: Main office restroom, Learning 
Commons restroom and the faculty lunchroom/restroom and stored at these locations: main office, lunch 
room, and custodian closet. 

B. MEASURES TO ENSURE PHYSICAL DISTANCING BY STAFF, STUDENTS AND 
VISITORS  

Physical Distancing of Employees, Students and Visitors 
The School will permit the maximum of  32 employees in the school building to ensure physical 
distancing of at least 6 feet or with appropriate barriers where 6 feet is not possible, such as desk shields, 
face masks and face shield. 
 
Classroom sizes will be limited to 12 students and 1 to 2 teachers per class per day.  The size of each 
classroom is 783 square feet.  Desks in every classroom will be situated at least 6 feet apart where 6 feet 
of distancing is possible or the use of physical barriers, such as desk shields and face masks will be 
employed. 
 
Floor decals have been situated in the hallways, classrooms, lobby area, staff kitchen, day care and 
outside spaces to ensure 6 foot social distancing and one-way flow of foot traffic.  

Limit Sharing of Supplies and Materials  
The School will do the following to limit sharing:  

● Keep each child’s belongings separated and in individually labeled storage containers, cubbies or             
areas. Ensure belongings are taken home each day to be cleaned.  

● Ensure adequate supplies to minimize sharing of high-touch materials (art supplies, equipment,            
etc.) to the extent practicable or limit use of supplies and equipment to one group of children at a                   
time and clean and disinfect between uses.  

● Avoid sharing electronic devices, clothing, toys, books and other games or learning aids as much               
as practicable.  

● Whenever possible, go “paperless” and submit assignments and work digitally to reduce contact             
exposure.  

School Bus Safety 
The School does not plan to use buses. However, in the event that a school bus is absolutely necessary, 
the school will allow only one child per seat (two per full row, both sides of the bus) and will be seated 
alternately in the rows from the front to the back of the bus. Windows on the bus will be opened for 
ventilation and airflow and everyone will be required to wear a mask. 

Staggered Start Time, Breaks, Lunch and Dismissal Schedule 
St. Lawrence Martyr will provide the following staggered start times, breaks, lunches and dismissal times 
for students and employees. 
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CHART C 

STLM School Start, Dismissal and Break Schedule 

Grade 
Level 

Start Break 1 Location Lunch Location Break 2 Location Dismissal 

TK 9:00 AM 
10:45 
AM 

TK/K 
Playground 

12:30 PM 
North 
Lunch 
Tables 

1:00 PM 
TK/K 

Playground 
1:30 PM 

K - 2 9:00 AM 
10:45 
AM 

Upper 
Blacktop 

12:30 PM 
North 
Lunch 
Tables 

1:15 PM 
Upper 

Blacktop 
2:00 PM 

3 - 5 8:30 AM 
10:15 
AM 

Lower 
Field/Basket

ball 
12:15 PM 

Grassy 
area in 
front of 
pastoral 
center 

1:30 PM 
Lower 

Field/Baseb
all 

2:30 PM 

6 - 8 8:00 AM 9:45 AM 
Lower 

Field/Baseb
all 

11:45 
AM 

South 
Lunch 
Tables 

1:00 PM 
Lower 

Field/Basket
ball 

3:00 PM 

         

Drop-off Protocol: Parents and guardians will use the carpool lane which travels through the campus 
parking lot into the lower field to drop off and pick up their children each day. Parents may not walk up 
to the school or enter the building to pick up their children. Staff and administration will be present 
during morning arrival and afternoon dismissal to escort the students to and from the school building. 

Cohorts & Cohort Schedule 
When students are transitioning from one location to the next, only one cohort (12 students and 1 to 2 
teachers) will move at a time.  Teachers will escort the cohorts to and from their destinations.  
 
In-person class size has been limited to a maximum of 12 students per classroom/grade.  At no time will 
cohorts cross populate.  
 
 
CHART D 

Number of Students Per Cohort and Classroom Locations 

 MONDAY TUESDAY MON/TUES WEDNESDAY THURSDAY WED/THURS 

Grade 
# 

Students/cohort 
# 

Students/cohort 
Classroom 
Locations 

# 
Students/cohort 

# 
Students/cohort 

Classroom 
Locations 

TK BLUE/8 BLUE/8 Room TK RED/8 RED/8 Room TK 
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K BLUE/10 BLUE/10 Room K RED/11 RED/11 Room K 

K RED/11 RED/11 
Spanish 
Room    

1 WHITE/11 WHITE/11 Room 1 BLUE/10 BLUE/10 Room 1 

1    RED/11 RED/11 
Spanish 
Room 

2 WHITE/11 WHITE/11 Room 2 BLUE/11 BLUE/11 Room 2 

2    RED/10 RED/10 Art Room 

3 BLUE/12 BLUE/12 Room 3 WHITE/12 WHITE/12 Room 3 

3 RED/11 RED/11 Art Room    

4 BLUE/12 BLUE/12 Room 4 WHITE/12 WHITE/12 Room 4 

4 RED/11 RED/11 
St. Theresa 
Room    

5 BLUE 11 BLUE 11 Room 5 WHITE/11 WHITE/11 Room 5 

5 RED/11 RED/11 
St. Patrick 
Room    

6 WHITE/12 WHITE/12 Room 6 BLUE/12 BLUE/12 Room 3 

6    RED/11 RED/11 Art Room 

7 WHITE/12 WHITE/12 Room 7 BLUE/12 BLUE/12 Room 4 

7    RED/11 RED/11 
St. Theresa 
Room 

8 WHITE/12 WHITE/12 Room 8 BLUE/12 BLUE/12 Room 5 

8    RED/11 RED/11 
St. Patrick 
Room 

NOTE: Not more than 2 teachers will be assigned to each cohort. Teachers will not cross-populate 
cohorts. 

 
Classes will resume in hybrid fashion with staggered start/dismissal times.  SEE CHART C. Cohorts will 
consist of no more than 12 students with a maximum of 2 supervising adults.  All those in a cohort will 
stay together for instruction, meals and recreation activities and will not cross populate with other cohorts 
throughout the school day. Each cohort will be on campus for in-person learning 2 days per week for 
either a Monday/Tuesday shift or a Wednesday/Thursday shift.  SEE CHART D. When cohorts are not on 
campus they will resume instruction virtually 2 days per week. 
 
St. Lawrence Martyr School will also offer the option for a full DISTANCE LEARNING model. 
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Classroom Furniture 
Classroom furniture has been pared-down to the minimum so that students and teacher desks may be 
separated by six feet.  All desks will have a desk shield and students and teachers will be required to wear 
masks. Cohorts will minimize movement to and from other spaces in the classroom and generally 
throughout the building during the day.  The teacher will teach from the front of the classroom away from 
student desks.  Group work will be modified so that it occurs using technology such as Google 
Classroom, Google Meets or Zoom where students may engage with each other but at a safe distance. 

Physical Education & Extra-curricular Activities 
All PE classes will take place outside using no-contact activities.  The school does not have locker rooms 
as students wear their PE clothes for the duration of the school day.  

To the extent possible, extra-curricular activities are encouraged to take place remotely or in the same 
cluster of students that are established during the school day. In-person meetings must be limited to 
groups of twelve students and must be a part of the same grade-level cohort.  

Student Storage 
Students may store their belongings in their individual cubby or desk.  Individual belongings are not 
accessed by other students. Students will take personal belongings home each week where they will be 
encouraged to wash and disinfect. 

Lunch Meals - Food Service 
The school does not operate a cafeteria.  Students will bring their own lunch or will order from a school 
approved vendor for delivery of sealed lunch sacks.  Students will eat lunch outside in our lunch space 
area.  Lunch hours will be staggered to maximize social distancing.  Only 2 students may be seated at one 
6’ x 4’ table diagonally across from each other.  Staggered lunch schedules will be employed based on 
grade level following CHART C. 

Student Support Services 
On campus student support services include 2 health room attendants, 2 resource specialists and a school 
counselor. Offices for student support services have been arranged for social distancing of 6 feet from one 
person to the next.  There will be a maximum of 3 people in a room, but the typical arrangement is 
one-on-one meetings. Sharing of equipment will be eliminated. Support staff have been equipped with 
PPE. 

Administration Area  
The front lobby and the 5 rooms that consist of the administration offices contain the following: 

● wall signage alerting visitors to maintain a 6-foot distance from school office personnel 
● floor decals that define a 6-foot radius around reception counter 
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● workstations arranged so that they are a 6-foot distance from each other and from those entering 
the space 

C. MEASURES THAT ENSURE INFECTION CONTROL  

Screening of Students, Staff and Visitors 
Screening for COVID-19 symptoms by students, staff and visitors is required before entering the school 
building. All students, staff and visitors will be screened by a staff employee in the following manner: 

● Evening prior, submit an on-line survey questionnaire to rule out symptoms consistent with 
COVID-19 (e.g. fever, cough, loss of taste, smell, difficulty breathing) and to determine whether 
the individual has been in contact with someone who is COVID-19 positive or has symptoms 
consistent with COVID-19. The individual must have proof of survey results. 

● Prior to exiting the carpool or at the main entrance to the building, submit to a thermal scan with a 
no-touch thermometer for body temperature.  

Health Screening (at home) 
Parents are strongly advised to monitor for symptoms at home and must be reminded to keep children                 
who are sick at home until they are fever and vomit free (without medication) for 24 hours. Daily health                   
checks will be performed daily with on-site temperature checks and health screening questions and              
students will be monitored for signs of illness throughout the day. 

Health Checks (at school) 
During morning drop-off and before entering a classroom, all parents must show proof that they have                
completed the health screening for their child(ren) at home via an on-line app. The documentation can be                 
shown either by phone or printed email confirmation. If an affirmative is given to any of the screening                  
questions, he/she must not enter the school building. The screening questions are: 

1. Do I have a new cough? 
2. Do I have shortness of breath? 
3. Do I have a fever of 100.4 or higher? 
4. Do I have any of the other following symptoms: 

a. Fatigue 
b. Congestion 
c. Sore throat 
d. Headache 
e. Loss of taste or smell 
f. Diarrhea 
g. Nausea or vomiting 
h. Muscle or body aches 

5. Does a member of your household have a confirmed Covid-19 infection? 
 
NOTE: Temperatures above 99.9 degrees Fahrenheit will follow the protocol as listed in CHART A 
above and in the following Health Office Order of July 1, 2020 
http://publichealth.lacounty.gov/media/Coronavirus/docs/HOO/HOO_Coronavirus_Blanket_Isolation.pdf 
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Reducing Non-Staff & Student on Campus 
The school will extensively limit non-staff and student persons on campus in the following manner: 

1. Visitors, school parents and non-school siblings will not be permitted on campus with the 
exception of emergencies.  

a. In emergency situations visitors or those essential to school operations may be allowed to 
visit limited areas on campus, which include the following: front office lobby, conference 
room and principal’s office. 

i. Visitors and school parents will conduct meetings with school personnel via 
video conference or phone call. 

ii. Visitors must make an appointment and pre-register in the school on-line visitor 
log which will include the individuals name, phone number and email address.  

iii. Visitors must avoid touch contact with school surfaces to the extent possible.  
iv. Visitors must wear face coverings at all times unless they have proof of 

exemption for wearing a mask by a medical provider. 
 

Promoting Optimal Ventilation in the School 
We ensure optimal ventilation in the school building with the following: 

● The school HVAC system is in good working order as per the last inspection on 8/18/2020. 
● The school’s HVAC systems are set to maximize indoor/outdoor air exchange unless outdoor 

conditions (recent fire, high outside temperature, high pollen count, etc.) make this inappropriate. 
● The school Installed i-WAVE-R Air Purifiers in 15 units and updated air filters to the highest 

efficiency possible. 
● Doors and windows will be kept open during the school day if outdoor conditions permit 

Hand Sanitizing - Students 
For frequent hand washing, staff and students have access to 6 bathrooms on campus (4 designated for 
students and 3 for adults).  Students will have ample opportunities to wash during their 6 breaks per day. 
Staggered use of bathrooms as well as designated bathrooms for cohorts will be in effect.  
 
Portable hand ethyl alcohol-based hand sanitizing dispensers have been situated in each of the three 
hallways and at the 5 exterior doors. In addition, each classroom has bottles of hand sanitizer available. 
(Faculty, staff and students have been made aware of the risk of ingesting ethyl alcohol.) 
 

Ensuring Proper Hygiene  
Students and staff will be given frequent opportunities to wash their hands for 20 seconds with soap,                 
rubbing thoroughly after application and using paper towels to dry hands thoroughly. Hand dryers will               
not be used. Frequently scheduled mandatory handwashing breaks (especially for younger students) will             
occur at minimum:  

● Before and after eating 
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● after using the restroom  
● after outdoor play  
● before and after any group activity.  

Staff will model and monitor frequent and proper handwashing, especially in lower grades where              
bathroom time is an opportunity to reinforce healthy habits.  
 
Wear Face Coverings (Masks & Shields) 
LACDPH guidance on face coverings for students states that it is mandatory for students two years and                 
older to wear a cloth face mask while on campus, unless drinking or eating. Students who are unable to                   
wear a face mask due to health reasons (like asthma) must provide a doctor’s note to the school office and                    
wear a face shield rather than a face mask. Students will be given scheduled time throughout the day to                   
step outside the classroom and remove their mask in a safe and isolated manner. 
 
It is the parents responsibility to provide a mask for their child(ren) to wear to school every day. Cloth                   
face masks must be appropriate for school and have no vulgar language or violent and inappropriate                
designs. If it is a cloth mask, it is the parents responsibility to wash the mask daily. Additionally, an extra                    
mask must be kept in the child’s backpack to replace a face covering that becomes soiled during the                  
school day. 
 
The general expectation is to teach and communicate that students should wear masks and keep them on                 
especially while indoors. Teachers will reinforce this practice and teach proper mask wearing and              
removal. The following videos are useful tools for parents and students to review prior to starting school: 

Donning and Doffing Facial Mask Video 

ask Test - Is your Mask Effective?  

 

School Cafeteria 
The school does not operate a cafeteria. Students will bring their own lunch or will order from a school 
approved vendor for delivery of sealed lunch sacks.   
 

D.  COMMUNICATION REGARDING COVID-19 SCHOOL POLICIES AND THE RETURN TO 
CAMPUS 

St. Lawrence Martyr families, students, teachers, staff and other community members have been notified 
of the COVID-19 information listed below via signage at entrances to the school building and in the 
faculty workroom, lunchroom and each classroom. In addition the information below has been posted on 
the school website at www.stlmschool.org and has also been directly emailed to staff and school families: 

● isolation and quarantine policies 
● options for COVID-19 testing 
● the protocol for those who test positive or have symptoms consistent with COVID-19 
● the protocol for screening prior to entering the school building 
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● face coverings  
● physical distancing policies 
● Infection control policies 
● changes to the academic and extracurricular schedules 
● visitor policies 

 

E. EQUITABLE ACCESS TO CRITICAL SERVICES 

The School will continue to serve students in our Support Team Education Plan (STEP) program and/or 
those with Individualized Education Plans (IEPs) and 504 Plans.  

● Parents meet with our Special Education Direct, teachers, and administration at the beginning of 
each year to formalize a plan for academic, social and emotional support and to review personal 
safety during COVID-19. 

● Students in the STEP program will receive adjustments and support which may include continued 
remote learning, a hybrid model, as well as various classroom accommodations.  
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Note: Considerations for Partial or Full School Closure in the instance that a school experiences multiple positive 
cases in a 14-day period, they made need to, in consultation with the Archdiocese and local health officials, consider 
a partial or full school closure. Please refer to the COVID-19 and Reopening Framework from K-12 Schools in 
California or the LA County Reopening Protocols for K-12 Schools document for additional details.  
 
We will follow the procedures outlined in the documents below: 
 

Exposure Fact Sheet (LACDPH) 
Archdiocese of Los Angeles Exposure Management Plan 
Exposure Management Plan (LACDPH) 

 
 
Documents Informing this Plan 
Archdiocese of Los Angeles Starting the School Year Smart  
CDPH Guidance for Schools 
County of Los Angeles Public Health Reopening Protocols for K-12 Schools  
County of Los Angeles Public Health Exposure Management Plan for K-12 Schools  
CDC Considerations for Schools 
 
 
This document will evolve as public health conditions change and modifications are provided by the Archdiocese of 
Los Angeles and the department of public health. Please anticipate updates as we work towards the fall. The 
attached guidelines were provided to us by the Archdiocese of Los Angeles based on the recommendations from 
public health officials. These guidelines need to be implemented for AMS to open our doors safely. 
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http://publichealth.lacounty.gov/acd/docs/COVHomeQuarantine.pdf
https://drive.google.com/file/d/1vpi50NRQ1kMl2AWNaaHTCmEgEKwTAwG0/view?usp=sharing
http://publichealth.lacounty.gov/media/Coronavirus/docs/protocols/ExposureManagementPlan_K12Schools.pdf
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https://drive.google.com/file/d/1Aitg79v0z3ralLjS5U7c45sAUoAFEykK/view?usp=sharing
http://www.publichealth.lacounty.gov/media/Coronavirus/docs/protocols/Reopening_K12Schools.pdf
http://publichealth.lacounty.gov/media/Coronavirus/docs/protocols/ExposureManagementPlan_K12Schools.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
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