




Office of the Superintendent of Schools 

Date:  October 14, 2020

Re: Elementary School Waiver for St. Catherine of Sienna

To Whom It May Concern: 

As Superintendent of Schools for the Archdiocese of Los Angeles, I am writing to 
support the elementary school waiver for St. Catherine of Sienna for a return to safe, 
modified in-person instruction for students.  The school has met all of the required 
public health modifications, acquired Personal Protective Equipment (PPE), consulted 
with staff and parents, and represented their ability to safely return through their 
reopening plan.   

Thank you for your consideration of our request.  If you have any questions, please do 
not hesitate to reach out to me at: pescala@la-archdiocese.org  

Sincerely, 

Paul M. Escala 

mailto:pescala@la-archdiocese.org
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The COVID-19 pandemic has changed the way we attend school. 
St. Catherine of Siena Catholic School is committed to providing a 
safe environment for our students, faculty, and staff. We also care 
about our families struggling as a result of the pandemic and its 
many consequences.  
 
This document outlines guidelines related to the reopening of our 
campus for in-person instruction. We reserve the right to make 
additions, amendments, and deletions at any time. 
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Reopening Protocol 
 

Planning for Multiple Scenarios 

St. Catherine of Siena Catholic School is planning for the following educational scenarios: 

a) Return to in-person classes. 
b) A concurrent online program for students whose parents prefer that they remain 

online, while the school resumes in-person classes. 
c) The possibility of mid-year campus closures and the return to fully online learning if 

it is mandated by our civil authorities. 
 

Office Schedule 
The school office will be open Monday through Thursday, 7:30 a.m.–3:00 p.m., and Friday, 7:30 
a.m.–1:00 p.m.   
 
Visitors 
Visitors are required to have their temperature taken in the main office before being allowed to 
come onto campus.  
 
Anyone experiencing Covid-19 or flu-like symptoms must immediately leave campus and may 
not return until at least 24 hours after such symptoms have eased without the help of any 
medication, e.g., Tempra or Tylenol.  
 
While on campus, visitors are required to wear face masks at all times and practice strict social 
distancing, i.e., there should be a minimum six-foot distance kept from individuals that do not 
share a household with the visitor. 
 
We discourage the presence of visitors during school hours. Visits will be limited to emergency 
situations, only. 
 
On-Campus Schedule  
All cohorts will have a complete day schedule. Monday to Thursday 7:50 to 3pm and Fridays 7:50 
to Noon. A cohort is not going to be more than 12 students, the homeroom teacher, and the PE 
teacher. 
Cohort 1 = TK &K 
Cohort 2 = 1st grade 
Cohort 3 = 2nd grade 
Cohort 4 = 3rd grade 
Cohort 5 = 4th &5th grade 
Cohort 6 = 6th & 7th grade 
Cohort 7 = 8th grade 
 
Distance Learning Option 
During the pandemic we will continue to offer distance learning for students whose parents 
prefer that they not return to campus or for those that are required to stay at home due to illness 
or quarantine. To accomplish this task, students at home will continue to use their school-issued 
iPads. Each on-campus classroom will have a Zoom meeting option so students at home will be 
able to “attend” class each day. Teachers will continue using online tools like Seesaw, iXL, and 
Google Classroom to facilitate instruction. 
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Students continuing with distance learning online will follow the same synchronous class 
schedule that students on-campus will be following. 
 
Attendance 
Student attendance will continue to be taken daily.  

● For students on-campus: 
○ Attendance will be taken by the teacher and recorded in the school student 

information system.   
○ If a student is scheduled to be on-campus and will be out for any reason, parents 

are required to contact the office by 8:30am to report the absence.   
○ If a student needs to be at home for an extended period due to quarantine, the 

student will participate in instruction through distance learning. It is the parent’s 
responsibility to communicate and coordinate this with the administration and 
the student’s teacher. 

● For students at-home (whether due to cohorting or distance learning): 
○ Attendance will be taken at 8:00am. There must also be evidence of student 

work completed that day in order to be marked “present.”   
○ Teachers will record attendance in the school student information system by 

9:00am. If a student is reported as “absent” during distance learning, 
parents/guardians will receive a phone call from the school office that morning. 

○ If a student is unable to participate in the day’s distance learning schedule due 
to illness or other reasons, parents are required to call the office before 9:00am. 

 
Communication 
We will continue to primarily communicate through two systems: 

● Gradelink- The Student Information System (SIS) that is used to manage student records 
and communicate with families. 

● SeeSaw and Google Classroom- Each classroom will continue to use a Learning 
Management System (LMS) to communicate and organize student learning. Teachers will 
communicate with students through this platform. 

○ For students on-campus, assignments will be accessed using the LMS under 
teacher direction and guidance. 

○ For students at-home, assignments and the day’s schedule will be posted on 
SeeSaw at the beginning of the school day 

 
Parents are asked to communicate with teachers via school email addresses, SeeSaw or calling 
the office [(818-343-9880].  The teachers’ priority is time spent with the students, so responses to 
parent communication will be done as soon as time permits.  Now that the majority of our 
teachers will be engaged in on-campus instruction, they will likely not be able to respond during 
regular school hours.  However, teachers will respond as soon as possible, usually within 24 hours 
of receiving parent communication.  
  
Teachers will continue to hold virtual office hours. Monday, Wednesdays and Thursdays from 3:15 
to 4:00pm.  The purpose of virtual office hours is to maintain a connection between the teacher 
and the student’s family. 
  
The administration will continue to provide updates every Monday via the SCS News and 
through Gradelink texts to keep parents informed of all the school’s relevant activities. 
 
 
Technology and Device Use 
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All students, whether on-campus or at-home, are expected to follow our Acceptable Use and 
Responsibility Policy that was completed as part of the beginning of year paperwork.  School 
families are always welcomed to review iPad policies, which are posted to the school’s Parent-
Student Handbook and can be accessed via the school’s website: 
http://handbook.la-archdiocese.org/schools/06790/chapter-10/section-10-1/topic-10-1-1 
 
On-campus students will continue to utilize technology to engage in learning.  Following health 
and safety guidelines, students will use and take care of their iPad as described on our school 
policies. 
http://handbook.la-archdiocese.org/schools/06790/chapter-10/section-10-1/topic-10-1-1 
Students must charge their iPads at night and maintain iPad iOS upgrades in order to keep the 
device in good working condition.  
iPad Chargers will not be provided by the school. 
 

 
 

COVID-19 Health & Wellness Protocols  
 

In order to minimize the risk of COVID-19 transmission on our campus, and in compliance with the 
LA County health mandates, we will implement the following plans and protocols. We ask 
parents for their continued cooperation and support during this period. 
 
At-Home Health Screenings 
Prior to arriving at school each morning and after returning home each afternoon, parents will 
be asked to implement certain routines that will assist the school in keeping our community 
healthy. 

a) Parents will ask their student if he/she has a headache or runny nos. 
b) If a student has fever in the morning or had one the previous night, parents will not bring 

the student to campus for in-person instruction until the student has been fever-free for at 
least 24 hours without the aid of medication. 

c) Parents will ensure that their child has a clean facemask for the day. 
 
 
Arrival 
We have created arrival protocols that will allow us to efficiently screen students and reduce 
large gatherings.  
Morning Routines for Faculty & Student Arrival 

●  Faculty and Staff must sign-in upon arrival and have their temperature taken and written 
in the daily log. 

● Two teachers and a person from the office will be at the three school gates from 7:30 to 
7:50am to take the temperature of each student and ask them health screening 
questions. 

○ Have you taken any anti-fever medicine? 
○ Do you have any cold/flu symptoms? i.e Running nose, coughing, chills, sneezing.  

●  Students will not be allowed on campus if they present any symptoms of illness. 
●  Only TK and K parents are permitted to walk their students to their classroom. All parents 

must have their temperature taken at the gate before doing so. 
● Ms. Lorna will take the temperature of anyone coming onto campus after 7:50am.  
● Parents will be advised to monitor for symptoms of illness at home. 
● Any students with fever or flu-like symptoms must be kept at home until they are 

fever/symptom free for at least 24 hours. without the use of fever reducing medication. 
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Dismissal 

● Dismissal is at 3pm 
● Students with their teacher will walk to their marked social distancing spots by the main 

gate in front of the school. 
● Students will be taken to the car line as their parents arrive. 
● Only TK and K parents are allowed to enter the school gates to retrieve their child. 
● Students that have not been picked up by 3:15pm will be taken to extended care. 

 
Symptom Monitoring 
If a student or staff member experiences a fever or flu-like symptoms during the school day, the 
school will implement the following plan to isolate the individual and contact their family.   
 

● Students and/or faculty with flu-like symptoms will be sent to the school office. 
● The small room behind the school office is designated as the official isolation area. 
● Any student, faculty or staff member with symptoms will be immediately requested to 

wear a mask, a face shield and be sent home. 
● Students, faculty and staff with a fever or flu-like symptoms cannot return to campus and 

in-person instruction until they present a negative test and/or have quarantined for 2 
weeks after their symptoms resolve. 

Face Coverings 
The California Department of Public Health (CDPH) states that face coverings are required for all 
persons on campus, within reason. 

● Students in TK-2 are required to wear a cloth mask/face covering or/and a face shield.  
● Face shields and face masks are available at school for any student that needs it. 
● All staff will use a cloth mask/face covering and/or a face shield 

○ The Faculty for TK and K students are encouraged to use a face shield during ELA 
instruction. 

● Visitors must wear a cloth mask at all times when on campus and/or in the school parking 
lot. 

● Face Masks are required in the following areas: 
○ parking lot 
○ hallways 
○ classrooms 
○ bathrooms 
○ faculty room 
○ office 

 
The teachers and staff have developed procedures to help support the proper wearing of face 
coverings and hygienic storage during recess and lunch.  Students will be provided with a 
resealable plastic bag (i.e. Ziploc) with their name to store their mask during recess and lunch.  
Parents are required to review and reinforce these procedures at home. 
 
 
Limited Sharing of Furniture, Supplies, and Materials 
Due to the possibility that the virus may be transmitted via shared supplies and materials, we 
have devised a plan to minimize contact exposure.  
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Each student will bring their school supplies from home and keep it by his/her desk. 
 
Information about the school supplies list can be found on the school website or accessed 
through the following link: 

https://www.catherineofsiena.org/ballet-folklorico-427235-889164.html 
 

Students will be reminded not to share their iPads. 
 
Students will store their backpacks in their designated space each day. 
 
Students will be assigned a desk and chair in the classroom.  They will use the same desk and 
chair throughout the school day. Students cannot share any items with classmates . Each child’s 
belongings will be separated and stored in individually labeled storage containers.   Teachers will 
have a ‘used’ box for any items students may have borrowed from the teacher, which will then 
be cleaned prior to their next use.  Teachers will frequently wipe down high-traffic surfaces which 
may include their own technology, door handles, and desktops. 
 
Classrooms will be sanitized every morning. 
 
 
Physical Distancing Practices  
In order to maintain a distance of six feet between students and staff whenever possible, certain 
alterations have been made to classrooms, hallways, restrooms, and other common spaces.  
 

● In the classroom, desks and students are arranged at least six feet apart. 
● Desks will be placed in a checkerboard arrangement and face the same 

direction. 
○ Desks and furniture are not to be moved from where teachers have 

placed them. 
● Doors will be locked at all times but will remain open to allow for ventilation as 

much as possible. 
● Signs reminding all persons on campus to maintain social distancing will be 

placed throughout campus, including along school hallways, in restrooms, in 
lunch areas and in classrooms. 

● School assemblies will be suspended until further notice. Morning Prayer and 
Afternoon Prayer will take place inside the classroom. Morning prayer videos will 
be used to maintain connections with the school’s other students. 

● No more than five (5) people are allowed at one time in the Main Office, and no 
more than three (3) in the Principal’s Office. If the rooms are at maximum 
capacity, people will be instructed to wait outside until space becomes 
available. 

● Every classroom will have a plexiglass barrier for the teacher’s desk, so the 
teachers are still able to work one-on-one with students. 

● The Main Office and the Principal’s Office will also have plexiglass barriers. 
● Floor signs around the school mark the 6 feet distance. 
● TK and K students will eat their lunch in their classrooms. 1st and 2nd grade 

students will eat their lunch in front of their respective classrooms. 
● Teachers will use outdoor spaces as much as possible. 
● During recess and lunch, activities that provide for physical distancing are 

encouraged. However, the use of playground equipment will be limited. 
● Each cohort will use their own playground equipment. 
● Only TK and K will be allowed on the primary playground. 

https://www.catherineofsiena.org/ballet-folklorico-427235-889164.html
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● 1st and 2nd grade will use the monkey bars and the big slides on alternating 
days. 

 
 
 
 
Health & Hygiene Practices  
Students and staff must wash (or sanitize with FDA-approved sanitizers when washing is not 
possible) their hands and wipe down high-use items and areas at regular intervals and during 
the following daily occurrences: 

● before and after eating 
● after using the restroom 
● after outdoor play 
● before and after any group activity 

 
Tk/K and 1st grade will use the restroom inside their classrooms. 2nd grade will use the outside 
elementary restrooms. Teachers will encourage the students to wash their hands with songs and 
fun activities 
 
Cleaning and Disinfection  
In preparation for the reopening of campus, the school has been completely cleaned and 
disinfected. As we begin on-campus instruction, we have implemented the following plan to 
ensure that campus continues to be thoroughly cleaned and disinfected.  
 
Commonly touched surfaces, such as doorknobs and railings, will be disinfected frequently 
throughout the day. All working surfaces and shared objects will be sanitized after each use.  In 
addition, maintenance and custodial staff will do a thorough cleaning of every classroom daily.  
The chart below includes a reference guide for frequency of cleaning and disinfecting.  All 
cleaning supplies used are in compliance with the lists of approved disinfectants.  
 
Teachers are provided with: 

● Hand Sanitizer 
● Alcohol wipes for electronics 
● Wipes to disinfect surfaces 
● Soap, water and paper towels for the classrooms  
● Disinfectant spray 
● Face masks 
● Face shields 
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Reporting and Responding to Positive Cases 
If we have a confirmed case of COVID-19 in our school community, we will adhere to the 
reporting protocols set forth by the CDPH.  
 

● Staff, students or other adults on campus that display potential symptoms of COVID-19 
will be isolated and sent home. 

○ According to the CDC, the key symptoms to look for are a temperature of 99.5 
degrees of higher, sore throat, new uncontrolled coughing that causes difficulty 
breathing, diarrhea, vomiting, abdominal pain, or a new onset of a severe 
headache, especially with fever.  

○ Individuals who show any of these symptoms will also be recommended to get 
tested for COVID-19. 

○ Students, staff, and volunteers/visitors who test negative can return to school 3 
days after symptoms resolve. 

● If a student or staff member has been exposed to someone outside the school who has 
tested positive for COVID-19, the student or staff member must quarantine at home for 14 
calendar days, shifting to distance learning during that time.  

○ It is expected that if a student or staff member has been exposed to someone 
who has tested positive for COVIS-19, the administration will be notified 
immediately. 

● If someone in the school (staff of student) tests positive for COVID-19, their entire cohort 
must quarantine at home for two weeks, shifting to a whole class distance learning plan. 

○ All guidelines for informing DCS and any health department officials will be 
followed. 

○ Parents will receive a letter informing that someone in their child’s cohort has 
tested positive for COVID-19, however, due to HIPAA regulations, families will not 
be informed of the identity of the person. 

● Students and/or staff members who test positive for COVID-19 will not be able to return to 
school until they have met the CDC criteria to discontinue home isolation, including at 
least 24 hours with no fever symptoms and at least 10 days have passed since symptoms 
first appeared. 
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Testing of Staff and Students 

● To ensure the safety of students and staff, surveillance testing will be implemented. The 
school will facilitate staff testing periodically, as testing capacity permits and it is 
practicable. 

○ All staff will be tested within 7 days of the first day of school on campus. 
○ The staff will be given a list of local test sites and the administration will follow up 

with staff to document testing information. 
○ Each staff member will be tested every 2 months. 

● When a student of staff exhibits COVID-19 symptoms, the student or staff member will be 
sent home and testing will be recommended.  

○ Schools employees and students who need testing should either go to their 
health care provider, or a state-operated, or community testing site.  

○ The State of California requires all health plans to pay for COVID-19 testing for all 
essential workers, including school staff. 

 
 
 
 
 
Plan for Partial or Full Campus Closure 
In the event that we are required by the county health department to close campus for some or 
all students, we are prepared to continue to support our students through distance learning 
instruction.   
 

● The school will close to in-person instruction and transition to distance learning if ≥5% of 
staff and/or student body have tested positive for COVID-19. 

● The school will close to in-person instruction and transition to distance learning if the civil 
authorities declare it so. 



 

            ST. CATHERINE OF SIENA CATHOLIC SCHOOL 
18125 Sherman Way, Reseda, CA 91335 
(818) 343-9880 www.catherineofsiena.org 

Where FAITH meets ACADEMIC EXCELLENCE 
   
  

COVID-19 (Corona Virus) Testing Sites 
Free or No Cost Through Health Insurance 

(Updated October 12, 2020) 
 
Free Testing Through Los Angeles County 
 Must make appointment online covid19.lacounty.gov/testing 
 Local testing sites include:  Balboa Park, Warner Center, Van Nuys, 
Panorama City, Pacoima, Lake View Terrace and Santa Clarita 
 
CVS Pharmacy 
 No cost testing 
 Must make appointment prior to going 
 www.cvs.com 
 818-776-2600 
 7400 Reseda Blvd. 
 Reseda, CA 91335 
 
Valley Urgent Care 
 No cost testing through your private health insurance -OR- government 
sponsored programs. 
 Must make appointment prior to going 
 818-349-9966 
 9335 Reseda Blvd. 
 Northridge, CA 91324 
 
Exer Urgent Care 
 No cost testing through your health insurance 
 818-727-2040 
 19346 Nordhoff Street 
 Northridge, CA 91324 
 

http://www.cvs.com/
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safe environment for our students, faculty, and staff. We also care 
about our families struggling as a result of the pandemic and its 
many consequences.  
 
This document outlines guidelines related to the reopening of our 
campus for in-person instruction. We reserve the right to make 
additions, amendments, and deletions at any time. 
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Reopening Protocol 
 

Planning for Multiple Scenarios 

St. Catherine of Siena Catholic School is planning for the following educational scenarios: 

a) Return to in-person classes. 
b) A concurrent online program for students whose parents prefer that they remain 

online, while the school resumes in-person classes. 
c) The possibility of mid-year campus closures and the return to fully-online learning if 

it is mandated by our civil authorities. 
 

Office Schedule 
The school office will be open Monday through Thursday, 7:30 a.m.–3:00 p.m., and Friday, 7:30 
a.m.–3:00 p.m.   
 
Visitors 
Visitors are required to have their temperature taken in the main office before being allowd to 
come onto campus.  
 
Anyone experiencing Covid-19 or flu-like symptoms must immediately leave campus and may 
not return until at least 24 hours after such symptoms have eased without the help of any 
medication, e.g., Tempra or Tylenol.  
 
While on campus, visitors are required to wear face masks at all times and practice strict social 
distancing, i.e., there should be a minimum six-foot distance kept from individuals that do not 
share a household with the visitor. 
 
We discourage the presence of visitors during school hours. Visits will be limited to emergency 
situations, only. 
 
On-Campus Schedule for Grades TK–2 
We will offer in-person instruction for students in grades TK–2, based on the guidance from public 
health, in the following manner: 
 

● Cohort 1 = TK & K = 6 students, 1 homeroom teacher and PE Coach 
● Cohort 2 = 1st grade = 8 students, 1 homeroom teacher and PE Coach 
● Cohort 3 = 2nd grade = 10 students, 1 homeroom teacher and PE Coach 

 
All 3 Cohorts will attend Monday to Thursday, 7:50 a.m.–3:00 p.m., and Friday, 7:50 a.m.–Noon. 

a) Students will remain with their cohort for the day. 
b) PE classes will be held outdoors. Students will wear masks and keep social 

distance of six feet away from one another. Contact sports such as basketball or 
football will not be permitted. 

 
 
Distance Learning Option for TK–2nd grade 
We will continue to offer distance learning for TK and 2nd grade students whose parents prefer 
that they not return to campus or for those that are required to stay at home due to illness or 
quarantine. To accomplish this task, students at home will continue to use their school-issued 
iPads. Each on-campus classroom will have a Zoom meeting option so students at home will be 
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able to “attend” class each day. Teachers will continue using online tools like Seesaw, IXL, and 
Google Classroom to facilitate instruction. 
 
Students continuing with distance learning online will follow the same synchronous class 
schedule that students on-campus will be following. 
 
Attendance 
Student attendance will continue to be taken daily.  

● For students on-campus: 
○ Attendance will be taken by the teacher and recorded in the school student 

information system.   
○ If a student is scheduled to be on-campus and will be out for any reason, parents 

are required to contact the office by 8:30am to report the absence.   
○ If a student needs to be at home for an extended period due to quarantine, the 

student will participate in instruction through distance learning. It is the parent’s 
responsibility to communicate and coordinate this with the administration and 
the student’s teacher. 

● For students at-home (whether due to cohorting or distance learning): 
○ Attendance will be taken at 8:00am. There must also be evidence of student 

work completed that day in order to be marked “present.”   
○ Teachers will record attendance in the school student information system by 

9:00am. If a student is reported as “absent” during distance learning, 
parents/guardians will receive a phone call from the school office that morning. 

○ If a student is unable to participate in the day’s distance learning schedule due 
to illness or other reasons, parents are required to call the office before 9:00am. 

 
Communication 
We will continue to primarily communicate through two systems: 

● Gradelink- The Student Information System (SIS) that is used to manage student records 
and communicate with families. 

● SeeSaw and Google Classroom- Each classroom will continue to use a Learning 
Management System (LMS) to communicate and organize student learning. Teachers will 
communicate with students through this platform. 

○ For students on-campus, assignments will be accessed using the LMS under 
teacher direction and guidance. 

○ For students at-home, assignments and the day’s schedule will be posted on 
SeeSaw at the beginning of the school day 

 
Parents are asked to communicate with teachers via school email addresses, SeeSaw or calling 
the office [(818-343-9880].  The teachers’ priority is time spent with the students, so responses to 
parent communication will be done as soon as time permits.  Now that the majority of our 
teachers will be engaged in on-campus instruction, they will likely not be able to respond during 
regular school hours.  However, teachers will respond as soon as possible, usually within 24 hours 
of receiving parent communication.  
  
Teachers will continue to hold virtual office hours. Monday, Wednesdays and Thursdays from 3:15 
to 4:00pm.  The purpose of virtual office hours is to maintain a connection between the teacher 
and the student’s family. 
  
The administration will continue to provide updates every Monday via the SCS News and 
through Gradelink texts to keep parents informed of all the school’s relevant activities. 
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Technology and Device Use 
All students, whether on-campus or at-home, are expected to follow our Acceptable Use and 
Responsibility Policy that was completed as part of the beginning of year paperwork.  School 
families are always welcomed to review iPad policies, which are posted to the school’s Parent-
Student Handbook and can be accessed via the school’s website: 
http://handbook.la-archdiocese.org/schools/06790/chapter-10/section-10-1/topic-10-1-1 
 
On-campus students will continue to utilize technology to engage in learning.  Following health 
and safety guidelines, students will use and take care of their iPad as described on our school 
policies. 
http://handbook.la-archdiocese.org/schools/06790/chapter-10/section-10-1/topic-10-1-1 
Students must charge their iPads at night and maintain iPad iOS upgrades in order to keep the 
device in good working condition.  
iPad Chargers will not be provided by the school. 
 

 
 

COVID-19 Health & Wellness Protocols  
In order to minimize the risk of COVID-19 transmission on our campus, and in compliance with the 
LA County health mandates, we will implement the following plans and protocols. We ask 
parents for their continued cooperation and support during this period. 
 
At-Home Health Screenings 
Prior to arriving at school each morning and after returning home each afternoon, parents will 
be asked to implement certain routines that will assist the school in keeping our community 
healthy. 

a) Parents will ask their student if he/she has a headache or runny nos. 
b) If a student has fever in the morning or had one the previous night, parents will not bring 

the student to campus for in-person instruction until the student has been fever-free for at 
least 24 hours without the aid of medication. 

c) Parents will ensure that their child has a clean facemask for the day. 
 
 
 
 
 
 
 
 
 
Arrival 
We have created arrival protocols that will allow us to efficiently screen students and reduce 
large gatherings.  
Morning Routines for Faculty & Student Arrival 

●  Faculty and Staff must sign-in upon arrival and have their temperature taken and written 
in the daily log. 

● Two teachers and a person from the office will be at the three school gates from 7:30 to 
7:50am to take the temperature of each student and ask them health screening 
questions. 

○ Have you taken any anti-fever medicine? 
○ Do you have any cold/flu symptoms? i.e Running nose, coughing, chills, sneezing.  
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●  Students will not be allowed on campus if they present any symptoms of illness. 
●  Only TK and K parents are permitted to walk their students to their classroom. All parents 

must have their temperature taken at the gate before doing so. 
● Ms. Lorna will take the temperature of anyone coming onto campus after 7:50am.  
● Parents will be advised to monitor for symptoms of illness at home. 
● Any students with fever or flu-like symptoms must be kept at home until they are 

fever/symptom free for at least 24 hours. without the use of fever reducing medication. 
 
 
Dismissal 

● Dismissal is at 3pm 
● Students with their teacher will walk to their marked social distancing spots by the main 

gate in front of the school. 
● Students will be taken to the car line as their parents arrive. 
● Only TK and K parents are allowed to enter the school gates to retrieve their child. 
● Students that have not been picked up by 3:15pm will be taken to extended care. 

 
Symptom Monitoring 
If a student or staff member experiences a fever or flu-like symptoms during the school day, the 
school will implement the following plan to isolate the individual and contact their family.   
 

● Students and/or faculty with flu-like symptoms will be sent to the school office. 
● The small room behind the school office is designated as the official isolation area. 
● Any student, faculty or staff member with symptoms will be immediately requested to 

wear a mask, a face shield and be sent home. 
● Students, faculty and staff with a fever or flu-like symptoms cannot return to campus and 

in-person instruction until they present a negative test and/or have quarantined for 2 
weeks after their symptoms resolve. 

 

Face Coverings 
The California Department of Public Health (CDPH) states that face coverings are required for all 
persons on campus, within reason. 

● Students in TK-2 are required to wear a cloth mask/face covering or/and a face shield.  
● Face shields and face masks are available at school for any student that needs it. 
● All staff will use a cloth mask/face covering and/or a face shield 

○ The Faculty for TK and K students are encouraged to use a face shield during ELA 
instruction. 

● Visitors must wear a cloth mask at all times when on campus and/or in the school parking 
lot. 

● Face Masks are required in the following areas: 
○ parking lot 
○ hallways 
○ classrooms 
○ bathrooms 
○ faculty room 
○ office 

 
The teachers and staff have developed procedures to help support the proper wearing of face 
coverings and hygienic storage during recess and lunch.  Students will be provided with a 
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resealable plastic bag (i.e. Ziploc) with their name to store their mask during recess and lunch.  
Parents are required to review and reinforce these procedures at home. 
 
Limited Sharing of Furniture, Supplies, and Materials 
Due to the possibility that the virus may be transmitted via shared supplies and materials, we 
have devised a plan to minimize contact exposure.  
 
Each student will bring their school supplies from home and keep it by his/her desk. 
 
Information about the school supplies list can be found on the school website or accessed 
through the following link: 

https://www.catherineofsiena.org/ballet-folklorico-427235-889164.html 
 

Students will be reminded not to share their iPads. 
 
Students will store their backpacks in their designated space each day. 
 
Students will be assigned a desk and chair in the classroom.  They will use the same desk and 
chair throughout the school day. Students cannot share any items with classmates . Each child’s 
belongings will be separated and stored in individually labeled storage containers.   Teachers will 
have a ‘used’ box for any items students may have borrowed from the teacher, which will then 
be cleaned prior to their next use.  Teachers will frequently wipe down high-traffic surfaces which 
may include their own technology, door handles, and desktops. 
 
Classrooms will be sanitized every morning. 
 
 
Physical Distancing Practices  
In order to maintain a distance of six feet between students and staff whenever possible, certain 
alterations have been made to classrooms, hallways, restrooms, and other common spaces.  
 

● In the classroom, desks and students are arranged at least six feet apart. 
● Desks will be placed in a checkerboard arrangement and face the same 

direction. 
○ Desks and furniture are not to be moved from where teachers have 

placed them. 
● Doors will be locked at all times but will remain open to allow for ventilation as 

much as possible. 
● Signs reminding all persons on campus to maintain social distancing will be 

placed throughout campus, including along school hallways, in restrooms, in 
lunch areas and in classrooms. 

● School assemblies will be suspended until further notice. Morning Prayer and 
Afternoon Prayer will take place inside the classroom. Morning prayer videos will 
be used to maintain connections with the school’s other students. 

● No more than five (5) people are allowed at one time in the Main Office, and no 
more than three (3) in the Principal’s Office. If the rooms are at maximum 
capacity, people will be instructed to wait outside until space becomes 
available. 

● Every classroom will have a plexiglass barrier for the teacher’s desk, so the 
teachers are still able to work one-on-one with students. 

● The Main Office and the Principal’s Office will also have plexiglass barriers. 
● Floor signs around the school mark the 6 feet distance. 

https://www.catherineofsiena.org/ballet-folklorico-427235-889164.html
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● TK and K students will eat their lunch in their classrooms. 1st and 2nd grade 
students will eat their lunch in front of their respective classrooms. 

● Teachers will use outdoor spaces as much as possible. 
● During recess and lunch, activities that provide for physical distancing are 

encouraged. However, the use of playground equipment will be limited. 
● Each cohort will use their own playground equipment. 
● Only TK and K will be allowed on the primary playground. 
● 1st and 2nd grade will use the monkey bars and the big slides on alternating 

days. 
 
Health & Hygiene Practices  
Students and staff must wash (or sanitize with FDA-approved sanitizers when washing is not 
possible) their hands and wipe down high-use items and areas at regular intervals and during 
the following daily occurrences: 

● before and after eating 
● after using the restroom 
● after outdoor play 
● before and after any group activity 

 
Tk/K and 1st grade will use the restroom inside their classrooms. 2nd grade will use the outside 
elementary restrooms. Teachers will encourage the students to wash their hands with songs and 
fun activities 
 
Cleaning and Disinfection  
In preparation for the reopening of campus, the school has been completely cleaned and 
disinfected. As we begin on-campus instruction, we have implemented the following plan to 
ensure that campus continues to be thoroughly cleaned and disinfected.  
 
Commonly touched surfaces, such as doorknobs and railings, will be disinfected frequently 
throughout the day. All working surfaces and shared objects will be sanitized after each use.  In 
addition, maintenance and custodial staff will do a thorough cleaning of every classroom daily.  
The chart below includes a reference guide for frequency of cleaning and disinfecting.  All 
cleaning supplies used are in compliance with the lists of approved disinfectants.  
 
Teachers are provided with: 

● Hand Sanitizer 
● Alcohol wipes for electronics 
● Wipes to disinfect surfaces 
● Soap, water and paper towels for the classrooms  
● Disinfectant spray 
● Face masks 
● Face shields 
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Reporting and Responding to Positive Cases 
If we have a confirmed case of COVID-19 in our school community, we will adhere to the 
reporting protocols set forth by the CDPH.  

● Staff, students or other adults on campus that display potential symptoms of COVID-19 
will be isolated and sent home. 

○ According to the CDC, the key symptoms to look for are a temperature of 99.5 
degrees of higher, sore throat, new uncontrolled coughing that causes difficulty 
breathing, diarrhea, vomiting, abdominal pain, or a new onset of a severe 
headache, especially with fever.  

○ Individuals who show any of these symptoms will also be recommended to get 
tested for COVID-19. 

○ Students, staff, and volunteers/visitors who test negative can return to school 3 
days after symptoms resolve. 

● If a student or staff member has been exposed to someone outside the school who has 
tested positive for COVID-19, the student or staff member must quarantine at home for 14 
calendar days, shifting to distance learning during that time.  

○ It is expected that if a student or staff member has been exposed to someone 
who has tested positive for COVIS-19, the administration will be notified 
immediately. 

● If someone in the school (staff of student) tests positive for COVID-19, their entire cohort 
must quarantine at home for two weeks, shifting to a whole class distance learning plan. 

○ All guidelines for informing DCS and any health department officials will be 
followed. 

○ Parents will receive a letter informing that someone in their child’s cohort has 
tested positive for COVID-19, however, due to HIPAA regulations, families will not 
be informed of the identity of the person. 

● Students and/or staff members who test positive for COVID-19 will not be able to return to 
school until they have met the CDC criteria to discontinue home isolation, including at 
least 24 hours with no fever symptoms and at least 10 days have passed since symptoms 
first appeared. 

 
Testing of Staff and Students 

● To ensure the safety of students and staff, surveillance testing will be implemented. The 
school will facilitate staff testing periodically, as testing capacity permits and it is 
practicable. 

○ All staff will be tested within 7 days of the first day of school on campus. 
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○ The staff will be given a list of local test sites and the administration will follow up 
with staff to document testing information. 

○ Each staff member will be tested every 2 months. 
● When a student of staff exhibits COVID-19 symptoms, the student or staff member will be 

sent home and testing will be recommended.  
○ Schools employees and students who need testing should either go to their 

health care provider, or a state-operated, or community testing site.  
○ The State of California requires all health plans to pay for COVID-19 testing for all 

essential workers, including school staff. 
 
 
 
Plan for Partial or Full Campus Closure 
In the event that we are required by the county health department to close campus for some or 
all students, we are prepared to continue to support our students through distance learning 
instruction.   
 

● The school will close to in-person instruction and transition to distance learning if ≥5% of 
staff and/or student body have tested positive for COVID-19. 

● The school will close to in-person instruction and transition to distance learning if the civil 
authorities declare it so. 
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